School District of Philadelphia

Test Administration Security Policy

1. A breach in test security or a testing violation on the State or District assessments can be reported by a student, teacher, parent, assessment administrator, test monitor, test vendor or school administrator. The school principal is charged with ensuring the maintenance of test ethics for all standardized testing.
2. Any allegations regarding test violations should be reported immediately to the Office of Assessment at 215-400-5778.  If the allegation is the result of an observation made during test monitoring, the appropriate section on the test monitoring form must be completed and faxed immediately to 215-400-4255. Any report made to the Chief Executive Officer, Chief Academic Officer and Chief Accountability Officer is referred to the Office of Assessment for the initial investigation.

3. Once a test security violation is reported, staff from the Office of Assessment will call the school and make arrangements for an investigation about the validity of alleged test violation. Schools will be directed in writing by the Office of Assessment to correct any low level offense (e.g., posting of inappropriate materials; giving inappropriate accommodations). Documentation of the offense will be maintained. Follow-up is made by the Office of Assessment to determine if the correction has been made.

4. If the allegation is more serious, arrangements will be made to meet with the school principal and testing administrator; and may also be made to meet with (1) students and or other people making the allegation, (2) witnesses to the allegation and (3) other individuals involved in the allegation.  Staff members will receive written notification of a test security investigation at least 24 hours prior to the scheduled meeting.  All staff members will be provided the opportunity to have union representation present at these meetings.  

5. Documentation will be gathered about the allegation and shared with the Chief Accountability Officer. The Chief Accountability Officer will recommend the appropriate action that occurs in response to more serious breaches in test security including disciplinary investigations. The appropriate administrator (Principal, Regional Superintendent) will conduct a disciplinary investigation and determine if any disciplinary action is required. Office of Assessment personnel shall attend the disciplinary investigation as expert witnesses. If necessary, the Office of Assessment will forward the District’s findings to the Pennsylvania Department of Education, Bureau of Assessment and Accountability. Documentation of the offense will be maintained. Follow-up will be made by the Office of Assessment. 

6. Any action or practice initiated by a student, administrator, teaching staff member or other school personnel found to have compromised the integrity of PSSA testing as a result of an investigation may merit a report that is sent to the Pennsylvania Department of Education, Bureau of Assessment and Accountability.  This may result in test invalidation for a student, class or school, retesting, suspension of days for teacher or administrator, loss of certification for teacher or administrator, or similar actions per 24 P.S. 2070 1a of the School Code.

7. This policy is in effect for Philadelphia School District and Philadelphia Charter Schools.  

