TEST SECURITY

The assessment relies on the measurement of individual achievement. Any deviation from the assessment procedures meant to ensure validity and security (group work, teacher coaching, pre-teaching or pre-release of the

performance or assessment items, use of old Pennsylvania assessments as preparation tools, etc.) is strictly prohibited and will be considered a violation of test security. District/school personnel with access to the

assessment materials must not discuss, disseminate, or otherwise reveal the contents of the test to anyone. Any action by a professional employee or commissioned officer that is willfully designed to divulge test questions,

falsify student scores, or compromise the integrity of the state assessment system will be subject to disciplinary action under sections 1259–1267 of the School Code (24 P.S. Sections 12-1259-12-1267).

Test Security Affidavit

􀁹 All school assessment coordinators will receive a Test Security Affidavit for their school. It is the

school assessment coordinator’s responsibility to disseminate the test security information as

appropriate and collect the school principal’s signature.

􀁹 The Test Security Affidavit will be included in Shipment II (School Administrative Materials) and

will be pre-printed for each participating school.

􀁹 The purpose of the affidavit is to ensure compliance to the established test security procedures. The

Test Security Affidavit serves as a tool for school assessment coordinators to document their school’s

understanding and acknowledgement of assessment security and accountability.

􀁹 The Test Security Affidavit for each participating school should be returned to the district assessment

coordinator (after the principal’s signature bar has been completed) along with the answer booklets.

Schools in Philadelphia, Pittsburgh, and other special sites that receive assessment materials directly,

should return the Test Security Affidavit directly to DRC.
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􀂾 Secure Storage

􀁹 The grades 3 – 8 and 11 test and answer booklets must be kept in a predetermined, locked, secure

storage area at both the district and school levels. Secure materials must never be left unattended or in

open areas. Assessment administrators must not be given access to the test materials before the

administration day. Instead, assessment administrators should be given access to the secure test

materials on the morning of the test administration, allowing ample time for the administrators to

review the booklets before the assessment begins.

􀁹 The Handbook for Assessment Coordinators and Administrators and the Directions for Administration

Manual are not considered secure test materials and should be provided to assessment administrators prior

to the assessment for review.

􀁹 All testing materials must be returned immediately to the predetermined, locked, secure storage area after

testing is completed for the day. Materials must be kept secure after testing and prior to shipping to DRC.

􀂾 Returning/Destroying Secure Accommodated Materials

􀁹 Braille and large print test and answer booklets must be securely destroyed by the district or returned

to DRC. Braille/large print answer booklets returned to DRC will not be processed for scoring.

􀁹 Computer files from students who used a keyboarding accommodation must be permanently deleted.

The typed/word-processed output must be securely destroyed after it has been transcribed into an

answer booklet.

􀁹 Any audio versions of the assessment produced by your school or district for the administration of the

PSSA must be returned to DRC. Please place these in any box being returned to DRC.

The following important procedural Do’s and Don’ts for PSSA test administrators were published by PDE in

March 2006. This list contains guidelines which must be followed to ensure that the integrity of the test remains

above reproach.

Do Not…discuss, disseminate, or otherwise reveal the

contents of the test to anyone.

Do Not…keep, copy, reproduce, or use any test, test

item, any specific test content/prompt, or examinee

responses to any item or any section of a secured test in

any manner inconsistent with the instructions provided

by and through the Pennsylvania Department of

Education.

Do Not…leave students unattended with testing

materials or allow any student to leave the testing site

for any reason with test materials.

Do Not…possess any secure test materials at any time

other than during the actual administration of the test.

The administrators will be given their secure materials

the morning of the administration of the test and must

be counted and collected at the end of the test.

Do Not…coach or provide feedback in any way, which

includes answering any questions relating to the

contents of the test, before, during, or after the test.

Do Not…alter, influence, or interfere with a test

response in any way or instruct the student to do so.

Do Not…fill in any unanswered item or provide actual

answer to the students.

Do Not…allow students to look ahead to other

sections/prompts before being instructed to do so.

Do Not…define or clarify a word

Do Not…read any portion of the reading assessment and

the multiple choice and stimulus passages in the writing

assessment.

Do Not…return any test booklet to any student after it has

been turned in to the test administrator except in the

following cases:

1. Make up sessions for absences

2. Students going to another testing site for extended time

(Note: If, after the student returns the test booklet, it is

noticed that not all of the test items were answered, the

booklet can not be returned to the student to complete.)

Do…continually move around the testing site so as to

ensure the students are adhering to the instructions given.

Do…escort all students and carry all secure testing

materials to alternate testing sites for extended time, etc.

Do…collect all scratch paper or rough drafts to prompts

and return them to the test coordinator to be destroyed.

Do…attend the district’s annual orientation for the

administration of the test in order to be properly informed

of the procedures to follow, including securing of the test

materials, and the knowledge that the tests are confidential

and proprietary documents owned by the Pennsylvania

Department of Education.
